CEM 2011
HOTEL AND AIRPORT TRANSFER RESERVATION  REQUEST
Dates of  EVENT:
October 5-7, 2011
Dear Participant,

Senator travel has reserved blocks of rooms in the hotels found on the recommended list at a discounted special rate. Hotel rates quoted here are only available if the hotel is booked through Senator Travel and only by using this accommodation form. 

· Room rates are valid per room/night, including taxes, V.A.T., city tax and service charge.

· Triple rooms are available on request

Since hotels in Prague are usually fully booked, we strongly suggest you make your hotel reservation well in advance. Due to limited availability Senator Travel cannot guarantee your first choice accommodation for late bookings. 

Bookings will be processed on a “first come first served” basis. Any reservation change must be made in writing to Senator Travel and not directly to the hotel. 

To guarantee your reservation, credit card details have to be provided to Senator Travel. In case of payment by bank transfer, the accommodation has to be prepaid in full. Upon the receipt of your fully completed accommodation form, the booking confirmation including the address and hotel’s contact details will be sent to you.

CEM 2011
HOTEL RESERVATION  REQUEST
IDENTIFICATION (please type or print in BLOCK LETTERS):

Family name _______________


First name ________________

Position __________________


Company _______________________________

Address to which all correspondence should be sent:

__________________________________

__________________________________

Postal Code. _________________/ City_________________/Country__________

Telephone._________________/Fax_________________/E-mail . _________________

Accompanying person(s):

Family name: _________________ 

First name_________________

Family name: _________________ 

First name_________________

Hotel Requested __Novotel___________
Type of Room requested:
( Single room   (  Double room   (  Twin room   
Arrival Date:

_________



Departure Date:
_________

Special Request(s): 
________________________________________________________________________

AIRPORT (Railway station)  TRANSFER RESERVATION  REQUEST
Special price per minibus/car  1-4 persons …..660CZK…..approx. 28EUR per minibus/car
Special price per minibus 5-6 persons……….1030CZK…..approx. 43EUR per minibus/car
Transfer airport- hotel:
( Yes   (  No   

Transfer hotel- airport:
( Yes   (  No   

PAYMENT 

1.
Credit card: 
I authorise Senator Travel to debit my

(  Visa   ( Master Card   (  Diners   for the first night as deposit.

Number:___________________________________

Exp.Date:______________

Name on Card:
____________________________

Signature:  __________________________________

After your registration, one night will be charged to guarantee the payment. Full payment will be requested and final invoice will be issued prior to the event and sent by e-mail or post (as you require) to your address. 

2. Bank transfer in Euro, payable to Senator Travel – Volksbank CZ, a.s., Lazarská 8, 120 00, Praha 2. EUR account 1200057364/6800, IBAN CZ37 6800 0000 0012 0005 7364. Bank administration charge is at the expenses of the transmitter. Please enclose the bank transfer confirmation to this accommodation form and fax them to Senator Travel: +420 267090548

CANCELLATION:

Once booked, any cancellation should be notified in writing Senator Travel and will be subject to the following conditions:
Up to 31 days prior to arrival….
No charge
31-15 days  prior to arrival ....50% of the price for the first night 
14-0 days prior to arrival.......100% of the price for the first night

Please note that all applicable refunds for the rooms prepaid by bank transfer will be processed only after the conference.

Please return this form with payment (credit card) or proof of payment (bank transfer confirmation) to:
Katerina Benesova



Tel.  +420 267 090 546
Senator Travel s.r.o.



Fax  +420 267 090 548
Korunní 810/104, budova D


gsm  +420 602 246 342
101 00  Praha 10




E-mail: katerina.benesova@senatortravel.eu
Czech Republic



